NIPA ACCREDITATION


Activity Register
This is a suggested template for an Activity Register.  It can be used if your Management System does not contain one.  This template contains the minimum amount of detail expected to be recorded for each activity.
If you run a small business one activity register may be all you need, but if you have a large business you may need a special register for different activities.  
You may choose to use a table format or you could use one page per activity.

	ACTIVITY REGISTER

	Date

This is the activity date
	Activity Type
Eg: Training, Accident, Induction, Appraisal
	Description

This is a brief description and should contain the What, Why, When, How, Where and Who of the activity.
	Staff Signature
	Manager

Signature
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